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  JOB DESCRIPTION
ASSISTANT TEACHER (Full time) 


Position:​​​​​​​​​​​​​​​​​​


Teacher of English
Line Manager:

Head of English
1. GENERAL
All staff are expected to play a full part in the life of the school and to share positively the collective responsibility for the daily running of school business, including supervisory duties. Teaching, preparation, assessment, record-keeping, the writing of reports, pastoral care and liaison with parents are regarded as an integral part of every teacher’s commitment.  Attendance on the day before the Autumn term begins, at Parents’ Meetings, Staff Meetings, school assemblies, Prize Giving and other major functions is required.  Staff should also be prepared to cover for absent colleagues within reason and, when absent themselves, to set work if possible. All members of staff are required to familiarise themselves with the contents of the Staff Handbook and to abide by the codes of practice it contains.
The normal teaching load for Assistant Teachers is 20 periods out of 25
2.  THE WORK OF THE DEPARTMENT
Assistant teachers must:
· co-operate in the teaching of their subject(s) with other members of the Department as organised by the Head of Department
· attend regular Departmental Meetings
· take advice from the Head of Department on professional development
· co-operate in the preparation and marking of examinations, the preparation of new 
      courses, and the exploitation of cross-curricular links
· set work for absent colleagues in an emergency and to be prepared to deputise for the 
      Head of Department in his/her absence.

3. RESPONSIBILITIES WITHIN THE DEPARTMENT SPECIFIC TO THIS POST
(eg visits / exchanges;  fieldwork; textbooks; subsidiary subject(s) 
· Assisting HoD with marking of Entrance Tests

· Supporting with the organistion of subject based trips

· Attending INSET courses for GCSE/A-level

4. RESPONSIBILITIES OUTSIDE THE DEPARTMENT
· Form Tutor 
The Maynard School reserves the right to vary the detail of this Job Description from time to time, subject to consultation.
The Maynard is committed to the safeguarding of children and child protection 
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