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  JOB DESCRIPTION


MINI BUS DRIVER – Par Time

GENERAL: To drive the school mini bus at the end of the school day to take pupils back to Ottery St. Mary/West Hill area.
RESPONSIBLE and REPORTING to: The Bursar  
LIAISON with: Admissions Department, Bursary, parents/guardians and Estates.
SPECIFIC QUALITIES:

 A courteous and welcoming manner under all circumstances in dealings with parents, pupils and all staff

 A flexible approach and an enjoyment of team work; a willingness to adapt to the changing demands of school life.
HOURS:

 2 hours in the evening from 1545 to 1745 Monday to Friday, term time only.  

SPECIFIC TASKS
· To record start and end mileage in the appropriate record book
· To ensure the minibus is kept clean and tidy at all times
· To return pupils to nominated drop-off points
· To ensure mini-bus has sufficient fuel at all times
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