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CLEANING OPERATIVE - JOB DESCRIPTION (Mornings)
Responsible to:  to the HR Advisor at all times. The key personal requirements and tasks relating to this position are listed below, but please note that the school will request other tasks to be undertaken from time to time, to facilitate the smooth running of Bradley Hall/ Ryan House and the main school as well as other facilities within the school (i.e. the lists below are not exhaustive).

Hours: 7.00am – 1.00pm Monday’s, 07.00am – 10.00am Tuesday to Friday.
52 weeks per year (with four weeks’ holiday pay). Holidays cannot be taken in term-time. 
Key requirements:
· The ability to work flexibly and efficiently.

· The ability to monitor cleaning supplies and arrange to re-order when supplies are diminishing.
· Reliable and hardworking attitude.
TERM-TIME DUTIES – Key tasks:
MORNING [7.00am– 10.00am/12.30pm]
MONDAYS

· Clean all showers and sinks in Bradley Hall changing rooms as necessary and empty all bins as required.
· Clean all toilets and floors in Bradley Hall.
· Change towels and replenish soap dispensers and toilet rolls as required.
· Scissor-mop [dry] the sports hall. Spot mop [damp] any soiled areas.
· Training provided to use the floor cleaning machine and use at least once week on the Bradley hall sports floor.
· Vacuum the entrance to Bradley Hall.
· Clean toilets in Main School by Chef’s kitchen and replenish toilet rolls.
· Clean toilets in Main School upstairs and staff toilets on Grey floor, changing roller towels, filling soap dispensers and replenishing toilet rolls and paper hand towels, as required. 
· Vacuum, clean (including glass) and empty bin, if used in Main School reception.

· Vacuum and clean Main hall, Ryan house entrance, common room and gym.

RYAN HOUSE

· Check and empty all bins.

· Clean toilets and check toilet rolls.

TUESDAYS – FRIDAYS

BRADLEY HALL

· Clean all showers and sinks in Bradley hall changing rooms as necessary and empty bins.

· Clean toilets and floors.

· Clean offices including shower and toilet.

· Dry mop sports hall and hoover entrance way.

DAILY CHECK
· Roller towels and hand soap dispensers through the School.
SCHOOL HOLIDAY DUTIES

· As above, when and where needed.  If necessary, do a deep clean of showers, floors and cubicle walls.
· Bradley Hall is used by sports clubs throughout the year, even in school holidays. Please check the following week’s bookings with the Estate staff every Monday at 9am. 

· Put all dirty dishes in dishwasher in the Pantry in Main School

· Tidy the Pantry, clean the sink and leave all surfaces clean and clear of clutter. Remove dishes from dishwasher when cycle is complete, and put away.
· Checking all roller towels and hand soap throughout the school site as well as general cleaning issues which must be reported to the Head Cleaner.
· Any other duties as directed 

MAIN SCHOOL

· Empty office and reception bins and hoover if needed.

· Clean staff toilets by Grey floor and toilets by kitchen.

· Check roller towels and toilet rolls throughout the School.

· Check and change bins in Marketing office and staff room in Main School.

RYAN HOUSE

· Only on a Monday, clean toilets and change all bins (toilet rolls and hand or roller towels).

· Vacuum where needed.

PANTRY
· Put all dirty dishes in dishwasher.  When cycle is complete, remove dishes from dishwasher and put away.

· Tidy the Pantry.

· Clean sink and leave all surfaces clean.

The Maynard reserves the right to vary this Job Description from time to time, as the needs of the School change, and subject to consultation.
The Maynard is committed to the safeguarding of children and child protection screening is applied to all posts.

