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CONFIDENTIAL

[bookmark: Text89]Application for the post of:      



Please complete this application form and return it with a covering letter and your CV to the HR Advisor. Please note that, in line with the Maynard’s commitment to safeguarding children, we follow advice from the Department for Education, application forms therefore require a full employment chronological order of education, training and employment. 


Personal Information

	[bookmark: Text3]Title:      
	[bookmark: Text4]Surname:      

	[bookmark: Text5]Forenames:      

	[bookmark: Text6]Any previous surname(s):      

	Address (including postcode):
[bookmark: Text15]     



Please asterisk the telephone number you would prefer us to contact you on
	[bookmark: Text16]Tel No (Home):      

	[bookmark: Text17]Tel No (Work):      

	[bookmark: Text18]Mobile No:      

	[bookmark: Text19]Email:      

	[bookmark: Text20]Nationality:      

	[bookmark: Text21]National Insurance Number:      








Arrangements for Interview

Please outline any reasonable adjustments that could be made to assist you during the selection process. 

For example, if invited for interview would you need any particular arrangements: 

	[bookmark: Text23][bookmark: Text88]      




Eligibility to work in the United Kingdom

As part of our pre-employment checks, all applicants will be required to prove their eligibility to work in the UK.

	
	Yes / No – please tick as appropriate

	Do you require a work permit to be employed in the UK?
	Yes |_|  No |_|

	If YES, do you hold a valid UK work permit?
	Yes |_|  No |_|

	If YES, when does this expire?     







Particulars of Education and training 

Entries should be in the order of date, beginning with the secondary school. Record should be continuous with a note of explanation for any interval between courses. Please note that we will need proof of educational qualifications via original documents.

	Secondary School(s) up to age 16
	Date of entry
	Date of leaving
	GCSE / O-levels / CSE / BTEC subjects
	Grade

	
	Month
	Year
	Month
	Year
	
	

	[bookmark: Text24]     
	[bookmark: Text25]     
	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     
	[bookmark: Text29]     
	[bookmark: Text30]     



	School/College post-16 education
	Date of entry
	Date of leaving
	A level / IB / BTEC or equivalent subjects
	Grade

	
	Month
	Year
	Month
	Year
	
	

	     
	     
	     
	     
	     
	     
	     





	Post-18 or Higher Education
Degree / Diploma / PGCE / Masters or equivalent
	Awarding body
	Date obtained
	Particulars of subjects
	Grade / class / honours

	     
	[bookmark: Text90]     
	[bookmark: Text91]     
	     
	     



	Other qualifications, courses attended or extra experience gained relevant to this post such as accountancy, health and safety etc.
	Awarding / Accrediting body / Course provider
	Date obtained

	     
	[bookmark: Text31]     
	     







Employment History 
 
In the section below please provide, where appropriate, explanations for any periods not in employment, self-employment or further education / training and in each case reasons for leaving employment. Please use a separate sheet if necessary.

Please begin with your most recent employer and work back chronologically

	Dates of Employment
	Name of company
	Full or part time
	Details of position held and of principal duties and reasons for leaving

	From mm/yy
	To mm/yy
	
	
	

	[bookmark: Text47]     
	[bookmark: Text48]     
	[bookmark: Text49]     
	[bookmark: Text50]     
	[bookmark: Text51]     

	[bookmark: Text52]     
	[bookmark: Text53]     
	[bookmark: Text54]     
	[bookmark: Text55]     
	[bookmark: Text56]     

	[bookmark: Text57]     
	[bookmark: Text58]     
	[bookmark: Text59]     
	[bookmark: Text60]     
	[bookmark: Text61]     

	[bookmark: Text62]     
	[bookmark: Text63]     
	[bookmark: Text64]     
	[bookmark: Text65]     
	[bookmark: Text66]     

	[bookmark: Text67]     
	[bookmark: Text68]     
	[bookmark: Text69]     
	[bookmark: Text70]     
	[bookmark: Text71]     



Please continue on a separate sheet if necessary.

	[bookmark: Text92]Please state your current annual salary:       


Interests and activities

	[bookmark: Text72]Please give details of any hobbies, interests or activities you may have.

[bookmark: Text93]         




Other comments

	[bookmark: Text73]Please give details of anything you wish to tell us about your personal and family circumstances: 

[bookmark: Text94]     






Safeguarding Children & Rehabilitation of Offenders Act 1974

The Maynard School is committed to safeguarding and promoting the welfare of children and young people.  

The position you are applying for is exempt from the Rehabilitation of Offenders Act 1974, therefore if you are shortlisted to the interview stage of the process the school will look at your suitability to work with children and you must declare to us all convictions, cautions and bind-overs you have had (including those regarded as ‘spent’).  

At Interview stage you will be required to provide photo ID to verify your identity.



Referees

Please note that it is our preference to take up references prior to an interview if you are invited. 

Please give the names / addresses / telephone numbers / e-mail addresses of two professional colleagues, one of which must be your current or most recent employer.  Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.

	Name
	[bookmark: Text74]     

	Position
	

	Address
	[bookmark: Text75]     

	Postcode
	[bookmark: Text76]     

	Tel No
	[bookmark: Text77]     

	Email
	[bookmark: Text78]     



	Name
	     

	Position
	

	Address
	     

	Postcode
	     

	Tel No
	     

	Email
	     





Declaration  Please read carefully 

As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers. Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Therefore if you are shortlisted to the interview stage of the process the school will look at your suitability to work with children and you must declare to us all convictions, cautions and bind-overs you have had (including those regarded as ‘spent’). If you would like to discuss this beforehand, please telephone in confidence to the HR for advice.

	Name
	[bookmark: Text84]     

	Signed
	[bookmark: Text85]     

	Date
	[bookmark: Text86]     





DATA PROTECTION
The Maynard School complies with the Data Protection Principles which are set out in the Data Protection Act 2018. 


Please also attach a current CV and letter of application to this form.
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