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JOB DESCRIPTION 
JUNIOR SCHOOL TEACHING ASSISTANT 

Name:			 

Responsible to:	Head of Junior School 

Role:	Pre Prep/Junior School Teaching Assistant 

Hours:	Part time 4 days – 2 days working 08.30 – 17.30 and 2 days working 08.00 – 16.00 (hours vary each week)

Date of issue: 	 

Summary:
This is a varied and rewarding role providing support and assistance across the Junior School. The Teaching Assistant will work closely with teachers to support pupils’ learning, including listening to readers, assisting with practical subjects, and helping small groups or individuals. The role also involves preparing resources, maintaining displays, supporting school events, and supervising pupils during breaks and lunchtimes to ensure a safe and happy environment.

Additional responsibilities include accompanying classes on educational visits, assisting with after-school care, and providing first aid (training will be provided). The ability to drive the school minibus is desirable but not essential; training can be arranged.
We are seeking a creative, patient, and cheerful individual who enjoys working with children and being part of a dedicated team. There are excellent opportunities for professional development.

Key Responsibilities
· Safeguarding: Ensure all duties are carried out in accordance with safeguarding and child protection policies.
· Support pupils’ learning in class, including individual and group work.
· Provide classroom assistance to teachers across a range of subjects.
· Support teachers with simple administrative tasks such as updating reading records or homework logs.
· Supervise pupils during playtimes and lunchtimes, promoting the school values.
· Assist in implementing SEN/IEP strategies under teacher guidance.
· Assist with the care and well-being of pupils, including managing minor accidents, sickness, and toileting incidents in line with school policies and hygiene standards.
· Administer first aid following training.
· Supervise after-school care (Late Room) on up to two days per week.
· Maintain positive relationships with parents when appropriate 
· Prepare and maintain classroom and communal displays.
· Assist with the preparation and duplication of teaching resources.
· Accompany pupils on educational visits and residential trips.
· Support school events such as Discovery Mornings, Open Days, and seasonal celebrations.
· Liaise with Estates for maintenance issues and help organise resources for school events.
· Manage shared storage areas and maintain stationery supplies.
· Assist with playground activities, including organising and ordering play equipment.
· Help return lost property and cover registration when required.
· Attend occasional Saturday mornings for school events (approximately four per year).
· Participate in training sessions and staff meetings as required.
· Undertake any other reasonable duties as requested by the Head of Junior School.

Person Specification
Essential Skills and Attributes
· Child-Centred Approach: Demonstrates genuine care and enthusiasm for working with young children.
· Communication Skills: Clear and confident communicator with pupils, staff, and parents.
· Team Player: Ability to work collaboratively within a dedicated team.
· Organisation: Strong organisational skills to manage resources, displays, and daily routines.
· Flexibility: Willingness to adapt to changing priorities and assist across different areas of school life.
· Initiative: Proactive in supporting learning and supervising pupils safely.
· Promoting School Values: Ability to model and encourage positive attitudes and behaviours that reflect and uphold the school’s ethos and values.
· IT Competence: Basic skills in using technology for learning and resource preparation.
Experience and Qualifications
· Previous experience working with primary-aged children (desirable).
· First Aid qualification or willingness to undertake training.
· Understanding of safeguarding and child protection procedures.
· Minibus driving licence or willingness to train (desirable).
Personal Qualities
· Patient, cheerful, and caring nature.
· Creative and resourceful approach to supporting learning and school events.
· Reliable and punctual.
· Professional and approachable manner.

The Maynard School reserves the right to vary the detail of this Job Description from time to time, subject to consultation.

The Maynard is committed to the safeguarding of children and child protection and full vetting will be part of the recruitment process.
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