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Job Description
Head of Biology

Required from September 2026

The successful applicant will be required to:

· Lead a highly successful Biology Department.
· Teach Biology at Key Stages 3-5 alongside other members of the Department, communicate their interest in the subject and develop crosss-curricular links.
· Monitor standards of teaching and learning in the department through lesson observation, and by reference to assessment records and examination results, and provide feedback which develops teaching and learning within the department.
· Line manage the teachers in the Biology Department.
· Work with the Head of Science as their Line Manager.
· Give special assistance to new staff in the Biology Department, regularly monitoring their progress in accordance with the school’s induction and appraisal policies.
· Attend Heads of Department meetings and any other committees as required by the Head to represent the interests of the Biology Department and also to assist in the general management of the school, including selection procedures and appraisal.
· Attend regular Science departmental meetings and discuss any professional development needs with the Head of Science.
· Lead Biology departmental meetings and facilitate the professional development of the teachers within the Biology Department.
· Meet individual parents to discuss matters related to the subject. 
· Advise students on Higher Education and career opportunities.
· Lead the school’s Youth STEMM award scheme programme.
· Organise an annual STEM outreach event.
· Keep abreast of the relevant exam specifications and update schemes of work in light of curriculum reform.
· Review and develop departmental schemes of work.
· Organise the preparation and marking of mock / internal examinations.
· Regularly set and mark homework in line with the school’s assessment and feedback policies.
· Keep accurate records of academic attainment and progress.
· Write regular reports for pupils as directed by the Director of Studies.
· Be aware of and act on SEND and EAL requirements.
· Contribute to the STEM programme within the Department.
· Set work if absent from school and facilitate cover work for teachers within the Biology Department who are absent. 
· Contribute to School Marketing events such as Open Days and Discovery Mornings.
· Be committed to providing the highest standards.
· Be a good administrator and communicator.


Responsibilities outside the Department

The successful applicant will be required to:

· Contribute fully to the events and extra-curricular programme of the school.
· Act as a form tutor and help to deliver the PSHE programme. 
· Contribute to the general weekly staff duties. 
· Be aware of the contents of the Staff Handbook and Safeguarding Policies and to abide by the codes of practice they contain.

The Maynard School reserves the right to vary the detail of this Job Description from time to time, subject to consultation. 
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