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The Maynard School Visitor Protocol and Risk Assessment

In keeping with our philosophy at The Maynard School we believe that:

· All staff and pupils have the right to study without fear of intimidation, harassment and threatening or extremist behaviour. 
· The school promotes tolerance and respect for diversity, and respect for alternative views.
· The school promotes reasoned, informed discussion of sensitive issues. 
· Visitors should abide by the principles set out by the school, i.e. avoiding:
· Gratuitously offensive or intolerant use of language
· Intentional demeaning of individuals or groups defined by ethnicity, race, religion, sexuality, gender, disability, age.
	
The Maynard School protocol sits alongside the school’s Safeguarding Policy and Procedures, and other policies such as Anti-Bullying, Equal Opportunities and ICT Acceptable Use Agreements.
Accordingly, and as part of the Prevent Duty the school is required to ensure that appropriate checks and supervision are in place for all Visitors.  Visitors are likely to attend the school to give a one off lecture, assess students or speak to a meeting of a society or to student/s.  The form should be signed and submitted to HR at least one week in advance of the visit.  The Head/ HR may cancel or postpone a visit if she has any concerns about the speaker.

	Name of Organiser/Supervisor:


	Name of Visitor:


	Intended Date of Visit:


	Purpose of Visit, Title or Subject to be Addressed:


	Expected Audience:


	Why has this visitor been invited?  Include job title and place of work if relevant. 



	How is the visitor known to the school?  Please give details.



	Internet Search (eg Google) Completed?   Please attach print of check results including at least the first two pages.  


	Details of any other checks undertaken:







I am not aware of any issues relating to the visitor that might be of concern under the Prevent Duty.   I will ensure that the visitor is supervised at all times whilst in school.  The visitor has been asked to bring photo ID to the school on the day of the visit.

Signed ………………………………….…             Date …………………
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