Job Description for Outdoor Education Coordinator

Post:	Outdoor Education Coordinator

Start date:	September 2026
Line Manager: Senior Deputy
Outline of Department
The Maynard School has a long-standing and vibrant tradition of outdoor and adventurous learning, embedded within the wider educational experience of our pupils. 

Our Outdoor Education provision is underpinned by a highly experienced and qualified staff and volunteer team, which includes individuals holding awards such as Mountain Leader (ML), Walking Group Leader (WGL) & Hill & Moorland Leader (HML). Pupil engagement in outdoor education is both broad and enthusiastic. There is a strong culture of participating in the Duke of Edinburgh’s Award across the school, We also have a  successful track record with Ten Tors, with our teams consistently oversubscribed in the 35 and 45 Mile categories, and we run a biannual overseas expedition. 

This dynamic culture of participation, combined with expert staffing and strong institutional support, ensures that Outdoor Education remains a distinctive and valued part of life at The Maynard School

Purpose of Job
The Outdoor Education Coordinator will be responsible for developing and implementing a cohesive whole-school strategy for Outdoor Education, with a clear focus on fostering character development, leadership, resilience, and wellbeing. The role requires collaboration with other co-curricular leaders at the School to provide balance to pupils’ experience and maximise opportunities for children beyond the classroom.

Duties and Responsibilities

Strategic oversight of Outdoor Education
· Define clear objectives to develop skills, challenge levels, and personal responsibility as pupils progress through The Maynard School.
· Deliver a cohesive Outdoor Education programme that inspires engagement through on-site and off-site activities, experiences and expeditions.

Programme Design & Delivery
· Plan and lead major school-wide Outdoor Education experiences, including:
· Duke of Edinburgh Award (DofE) – Bronze, Silver & Gold
· Ten Tors – 35 & 45 Mile Distances
· ‘Outside the classroom’ curriculum-linked trips
· Development of overseas and UK adventurous experiences for senior school pupils up to Sixth Form

Trip Oversight & Risk Management
· Act as Education Visits Coordinator (EVC) for Outdoor Education, working with the whole school EVC, to ensure safe, well-planned and enriching activities (training will be provided).
· Develop and implement robust risk assessments and operational plans.
· Mentor and advise staff leading trips and gaining outdoor qualifications.

Operations & Compliance
· Oversee Outdoor Education administration, including:
· Equipment control and maintenance
· Staff qualification tracking and CPD coordination
· Budget management and trip logistics
· Commission and evaluate external providers, ensuring alignment with school values and safety standards.
· Manage transport logistics for all outdoor activities such as DoE and Ten Tors
· Support the administration of DofE and Ten Tors programmes 
· Mentor staff and facilitate CPD for those seeking outdoor education qualifications. 
· Deliver First Aid training, including Pediatrics First Aid 


Resources & Equipment
· Ensure effective oversight of outdoor education kit, ensuring safety, availability and suitability for all planned activities.

Person Qualities 
· Passion for outdoor education
· Experience of involvement in and running outdoor activities, residentials and international trips 
· Commitment to an all-through school and being one community 
· Highly organised 
· Able to assess risk and prioritise 
· Resourceful 
· Approachable and empathetic 
· Enthusiastic 
· Ethically and morally driven 
· Flexible
· Committed to safeguarding and wellbeing of pupils and staff
Other
Any other task or activity as reasonably requested by management
· Conforming to the School’s Code of Conduct
· Adherence to the School’s safeguarding procedures
· Ensure effective oversight of outdoor education kit, ensuring safety, availability and suitability for all planned activities.
This job description is not necessarily a comprehensive definition of the post. It may be subject to modification or amendment at any time after consultation with the holder of the post.

Candidate Specification


There are certain criteria that we would expect a candidate to possess but will provide training for the right candidate.

	Qualified to Mountain Leader (or equivalent) standard

	Hold a portfolio of outdoor qualifications including water sports, climbing, cycling; including one or more of these
at a higher level (e.g. Winter ML, Mountaineering/Climbing Instructor).

	A full driving license, ideally with D1 and trailer entitlements, or the willingness to attend the relevant training to achieve these.

	Experience of working with young people , in an outdoor educational setting in a team leader or
management role

	Experience of planning and delivering teamwork/leadership training

	First Aid Qualification – if not held as part of any of the qualifications the candidate already holds, must be
prepared to undertake training immediately



The following list outlines the further qualities, skills and experiences that the selection panel will be keen to explore with candidates. It is understood by the panel and – we hope – by prospective candidates, that no single person will fulfil every criterion. We encourage candidates who do not “tick every box”, therefore, to apply nonetheless and to be open during the selection process about those areas in which they would wish to develop their skills and experience further.

	Experience of providing training courses for adults

	Detailed knowledge of current Health and Safety legislation relevant to outdoor education

	Effective administrative and organisational skills

	Excellent communication skills, both orally and in writing

	A willingness to participate in the wider life of the school

	A sense of humour and an optimistic, resilient style when faced with pressure

	The ability to develop good working relationships with all members of the School community

	A well organised and resourceful approach to their work with the ability to work both independently and with a team to deliver successful outcomes

	Commitment to the ethos and holistic education provided by The Maynard School. 

	Be able to communicate well with children and young people and in particular be prepared to demonstrate:
· Motivation to work with children and young people
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Emotional resilience in working with any challenging behaviour
· Professional attitudes to use of authority and maintaining discipline
· Understanding of safeguarding and promoting the welfare of young people



Hours and Benefits
Working hours	Part time, three days a week. successfully deliver the outdoor education programme. Working arrangements can be discussed further at interview.
A typical week during term time will include one to two days week in school for administration, development of the programme, meeting staff and students.

A typical year comprises approximately 30 days on expedition, to include day-walks and expeditions (7 nights UK, 7 nights overseas and during school holidays); these vary with the needs of the programme and development in specific areas.

Salary	The salary will be on the Maynard’s support staff scale. 
Pension	The School will automatically enrol support staff into a “Defined Contribution” pension scheme provided they meet certain eligibility criteria. Those choosing not to be a member of the Scheme may opt-out in accordance with the rules of the Scheme.

Lunch	School lunch is provided during term time.

Car Parking	Car parking is limited during term time. Staff are required to park off site at least once a week. 

Equal Opportunities
The School is an equal opportunities employer and is committed to equality of opportunity for all staff. Applications from individuals are encouraged regardless of age, disability, sex, gender reassignment, sexual orientation, pregnancy and maternity, race, religion or belief and marriage / civil partnerships. We are committed to increasing the diversity of our staff body and particularly welcome applicants from minority groups who are currently under-represented in our staffing community.
Application details
Please apply by sending a completed a covering letter and CV to recruitment@maynard.co.uk 


The Maynard School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. In accordance with our Child Protection Policy we are unable to process applications without a fully completed application form. The post is exempt from the Rehabilitation of Offenders Act 1974. All convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared when applying. The applicant may post such a declaration in an envelope marked ‘Private & confidential for the Head of The Maynard School which will only be opened should the candidate be shortlisted. The successful applicant must obtain List 99 clearance and DBS (Disclosure and Barring Service) clearance at enhanced level.

